
STEP 1. PERSONAL DETAILS 
BUSS(Q) membership number (if known)	 Date of birth (dd/mm/yyyy)	 SFN

■■■■■■■■■ ■■■■■■■■ ■■■■■■■■■
Mr/Mrs/Ms/Miss	 Surname

■■■■ ■■■■■■■■■■■■■■■■■■■■■■■■
Given names

■■■■■■■■■■■■■■■■■■■■■■■■■■■■■
POSTAL ADDRESS 
Street number / PO Box / GPO Box	 Street name 

■■■■■■■ ■■■■■■■■■■■■■■■■■■■■■
Suburb / Town / City	 State	 Postcode

■■■■■■■■■■■■■■■■■■■■ ■■■ ■■■■
Daytime contact number	 Mobile phone

■■■■■■■■■■ ■■■■■■■■■■
Email address

■■■■■■■■■■■■■■■■■■■■■■■■■■■■■
STEP 2. GET YOUR ID CERTIFIED (This is to prove you are the person who owns the money you are requesting to transfer)

■	 I have attached a certified copy of my driver’s licence or passport.

OR 	 I have attached certified copies of both:

■	 Birth / Citizenship certificate or	 AND	 ■	 Centrelink payment letter or Government or local
	 Centrelink pension card			   council notice (less than 1 year old) with my name and address
To certify your ID: take one photocopy of your ID for every super fund you want to roll into BUSS(Q), have EACH COPY of your ID certified by a 
person approved to do so (like a JP).  See reverse for more information, or call BUSS(Q) for help on FREECALL 1800 MY BUSSQ (1800 692 877).

Rollover Your Super

STEP 3. DETAILS OF THE OTHER FUND YOU WANT TO ROLLOVER TO BUSS(Q)
Previous fund name

Previous fund membership number	 Previous fund contact phone number

■■■■■■■■■	 ■■■■■■■■■■
■  Please attach a copy of a statement you have from your previous fund. 

How much do you want to rollover?   ■  Whole Balance         ■  Partial Balance 	 $ ■■■ ,■■■

STEP 5. POST THIS COMPLETED AND SIGNED FORM AND YOUR CERTIFIED ID TO BUSS(Q) AT:  
BUSS(Q) GPO Box 2775  Brisbane QLD 4001

STEP 4. Authorisation
By signing this request form I am making the following statements:

IÆÆ  declare I have fully read this form and the information completed is true and correct.
I authorise BUSS(Q) to facilitate with my previous fund nominated above to have my benefits transferred to my BUSS(Q) account and to obtain ÆÆ
information regarding my account and acknowledge that this notice is irrevocable.
I am aware I may ask my superannuation provider for information about any fees or charges that may apply, or any other information about the ÆÆ
effect this transfer may have on my benefits, and do not require any further information.
I discharge the superannuation provider of my previous fund of all further liability in respect of the benefits paid and transferred to BUSS(Q).ÆÆ
I request that any future contributions received by my previous fund be transferred to my BUSS(Q) account also.ÆÆ
I understand that any insurance benefits I had in my previous fund may cease on transfer.ÆÆ
I understand that certain transfer fees may be deducted from my benefits by my previous fund, and in some cases BUSS(Q) may be required by ÆÆ
law to deduct tax from the untaxed portion of the rollover payment. No fees will be charged by BUSS(Q) to process this rollover.

I request and consent to the transfer of superannuation as described above and authorise the superannuation provider of each fund to give effect  
to this transfer.

Signature
Date (dd/mm/yyyy)

■■■■■■■■

If you would like to rollover money from 
more than one fund, please complete 
another Rollover Your Super form.
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1800 MY BUSSQ
FREECALLIMPORTANT: If you have multiple super funds, you’ll need to complete a separate rollover form for each 

old fund.  Either photocopy this blank form, download forms from www.bussq.com.au or call us.

Trustee ABN: BUSS(Queensland) Pty Ltd  15 065 081 281  |  Fund ABN: 85 571 332 201  |  AFS Licence 237860
FREECALL 1800 MY BUSSQ (1800 692 877)  |  WEB www.bussq.com.au  |  EMAIL super@bussq.com.au  |  GPO Box 2775  Brisbane QLD 4001
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How can I certify my personal documents?
All copied pages of ORIGINAL proof of identification 
documents (including any linking documents) need to be 
certified as true copies by:

A Justice of the Peace (JP)ÆÆ

A police officerÆÆ

A permanent employee of Australia Post with five or ÆÆ

more years of continuous service

A finance company officer with five or more years ÆÆ

of continuous service (with one or more finance 
companies)

An officer with, or authorised representative of, a holder ÆÆ

of an Australian Financial Services Licence (AFSL), 
having five or more years continuous service with one 
or more licensees

A notary public officerÆÆ

A registrar or deputy registrar of a courtÆÆ

A person enrolled on the roll of a State or Territory ÆÆ

Supreme Court or the High Court of Australia, as a  
legal practitioner

An Australian consular officer or an Australian ÆÆ

diplomatic officer

A judge of a courtÆÆ

A magistrate, orÆÆ

A Chief Executive Officer of a Commonwealth court.ÆÆ

The person who is authorised to certify documents must 
sight the original and the copy and make sure both 
documents are identical, then make sure all pages have 
been certified as true copies by writing or stamping 
‘certified true copy’ followed by their:

SignatureÆÆ

Printed nameÆÆ

Qualification (eg Justice of the Peace, Australia  ÆÆ

Post employee etc)

DateÆÆ

Contact phone numberÆÆ

Address.ÆÆ

Reasons to rollover and save with BUSS(Q).
BUSS(Q) is an industry super fund, where all profits go to members.ÆÆ

We keep our fees low.ÆÆ

We’re one of Australia’s top performing funds.ÆÆ

BUSS(Q) is created for and by Queenslanders in the building and construction ÆÆ
industry.

Our members always come first.ÆÆ

We offer members access to financial advice about their super at no extra cost as ÆÆ
the cost for advice is included in the fund administration fees.

Your family can also join BUSS(Q), which means managing your super is easy.ÆÆ
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